Policy: Grading Procedures
Effective: June 1, 2019

Policy Type: Faculty

Responsible Department: Registrar

Policy: Students will be assigned a final grade or symbol by the date published in the academic calendar each
semester. A student’s final grade can be changed only when an error was made in the calculation of the g0 GOD9n |



Vol =

Policy: Grading Procedures
Effective: June 1, 2019

Policy Type: Faculty

Responsible Department: Registrar

Incompletes
1.0 An incomplete is an indication that a portion of a course has not been completed.

2.0 Incompletes are not assigned for the convenience of students or to assist students by extending
deadlines for work that could have been completed during the regular semester.

3.0 The professor must have permission from the school dean to issue an incomplete.

4.0 The professor is to communicate to the student the deadlines and requirements to receive a final
grade. Generally, a student is allowed a maximum of six weeks from the last day of the session to
complete the course work; however, the professor may require that the course work be completed
before the six-week deadline. The professor may be assisted as needed by the Academic Office in
setting deadlines and determining requirements for successful completion of the course.

5.0 If the final grade is not submitted by the professor to the Registrar’s Office within six weeks of the end
of the session/semester, the “1” automatically becomes an “F.”

6.0 The Campus Calendar notes deadlines for final grades and incompletes.

Final Grade Changes

1.0 This policy refers to requests for change of grade following the concO gsm.7sion of a sourse.
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