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Grace College and Seminary 

FERPA AND STUDENT EDUCATION RECORDS 

 

Policy: Students have the right to control to whom their education record is released, with 

exceptions to when their permission is not required.  

 

The institution maintains the privacy of student education records in its possession with the 

exception of those situations in which the law or consent of the student permits disclosure according 

to FERPA legislation (20 U.S.C. § 1232g; 34 CFR Part 99). 

 

For the purposes of this policy, Grace College and Seminary has used the following definitions of 

terms. 

 

1.0 FERPA: The Family Educational Rights and Privacy Act of 1974 helps protect the 

privacy of student education records. The Act provides for the right to inspect and 

review education records, the right to seek to amend those records and to limit 

disclosure of information from the records. The intent of the legislation is to protect 

the rights of students and to ensure the privacy and accuracy of education records. 

The Act applies to all institutions that are the recipients of federal aid administered 

by the Secretary of Education. 

 

2.0 Eligible Student: any student 18 years of age or who has enrolled in courses at Grace 

College and Seminary. This includes registered auditors, distance education, prison, 

CEU, and unclassified students. 

 

3.0 Parent: a parent of a student and includes a biological parent, guardian, or individual 

acting as a parent in the absence of a parent or guardian. 

 

4.0 Personally Identifiable Information: this term includes the following: 

 

4.1 The student’s name; 

 

4.2 
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she is no longer enrolled at the institution and that do not relate to the 

person as a student. 

 

5.3.6 Grades on peer-graded papers before they are collected and recorded 

by a teacher. 

 

5.4 The institution includes in the educational record appropriate information 

concerning disciplinary action taken against the student for conduct that 

posed a significant risk to the safety or well-being of that students, other 

students, or other members of the institution.  

 

6.0 School Official:  Those members of the institution who act in the student’s 

educational interest within the limitations of their “need to know” role in order to 

perform their legitimate, educationally-related duties (see also “Inspection of 
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7.13 Participation in officially recognized sports, including height and weight of 

athletes 

7.14 Photo 

7.15 Student employment  

7.16 Dissertation or thesis title 

 

Directory information cannot include race, gender, SSN, grades, GPA, country of 

citizenship, or religion. 

 

8.0 The Solomon Amendment is a federal law that allows military recruiters to access 

some information on students age 17 and older. The Department of Education has 

determined that the Solomon Amendment supersedes most elements of FERPA. 

Unless students have requested that their directory information be withheld or 

restricted, then in addition to their directory information 
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10.4.2 Parents of a dependent student are defined by the Internal Revenue 

Code, and which can be determined by the institution using 

financial aid records or the parent’s tax return. 

10.4.3 When a student reaches the age of 18 or begins attending a 

postsecondary institution regardless of age, FERPA rights transfer 

to the student. 

10.4.4 Parents may obtain directory information at the discretion of the 

institution. 

10.4.5 Parents may obtain non-directory information (grades, GPA, etc.) 

only at the discretion of the institution and after it has been 

determined that their child is legally their dependent.  

10.4.6 Parents may also obtain non-directory information by obtaining a 

signed consent from their child. 

 

11.0 Inspection of Records 

 

11.1 Students may inspect and review their education records upon request to the 

appropriate custodian in the appropriate office. This is typically the 

Registrar’s Office. 

 

11.2 Students are expected to act ethically and responsibly with the use of the 

educational records that they have inspected. 

 

11.3 Students should submit to the registrar’s office a written request that 

identifies as precisely as possible the record or records he or she wishes to 

inspect. 

 

11.4 The registrar’s office will determine the record custodian or appropriate 

school staff who will then make the needed arrangements for access as 

promptly as possible and notify the student of the time and place where the 

records may be inspected. Access must be given in 45 days or less from the 

receipt of the request. 

 

11.5 The designated custodian of any education record will require that the 

records not leave his or her immediate custody. Those desiring to inspect and 

review education records are required to do so at the time and place 

designated by the custodian of those records. 

 

11.6 When a record contains information about more than one student, the student 

may inspect and review only the information that is directly related to 

him/her. If necessary, the institution will redact records that contain 

personally identifiable information about other students.  
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11.7 If circumstances effectively prevent the eligible student or parent from 

exercising the right to inspect and review the student’s education records on-

site, the institution will make other arrangements to inspect and review the 

requested records. This may include, but is not limited to, a secure file 

transfer, 
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12.3.9 to comply with a judicial order or subpoena (§99.31(a)(9)) 

 

12.3.10 to appropriate officials in connection with a health or safety 

emergency if necessary to protect the student or other 

individuals (§99.31(a)(10)) 

 

12.3.11 to release directory information (§99.31(a)(11)) 

 

12.3.12 to the victim of an alleged perpetrator of a crime of violence or 

a non-forcible sex offense, the final results of disciplinary 

proceedings with respect to the alleged crime or offense 

(§99.31(a)(13)) 

 

12.3.13 to the general public, the final results of a disciplinary 

proceeding if Grace determines that the student is an alleged 

perpetrator of a crime of violence or non-forcible sex offense 

and the student has committed a violation of Grace’s rules or 

policies with respect to the allegation made against him or her. 

(See “Non-Consensual Disclosure and Discipline Related to 

Crimes of Violence”.) (§99.31(a)(14)) 

 

12.3.14 to a parent of a student regarding the student’s violation of any 

Federal, State, or local law, or of ay rule or policy of the 

institution governing the use or possession of alcohol or a 

controlled substance if the institution determines the student 

has committed a disciplinary violation with respect to that use 

or possession and the student is under the age of 21 at the time 

of disclosure to the parent. (§99.31(a)(15)) 

 

12.3.15 it c






